
§·¤æ§ü / Unit-I

1. ·¤`ŒØêÅUÚU ·¤è çßçàæcÅUÌæ °ß¢ ÿæ×Ìæ ·¤æð â×Ûææ§°Ð

Explain the characteristics and capabilities of
computer.

¥Íßæ / OR

AF-2059
B.A./B.Com. (Part - I)

Term End Examination, 2017-18

Paper - I

Computer Fundamental and
Office Automation

Time : Three Hours] [Maximum Marks : 50

ÙôÅU Ñ âÖè ÂýàÙæð´ ·ð¤ ©UîæÚU ÎèçÁ°Ð âÖè ÂýàÙæð´ ·ð¤ ¥¢·¤
â×æÙ ãñ´ UÐ

Note : Answer all questions. All questions carry equal
marks.
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·¤`ŒØêÅUÚU ·ð¤ çßçÖ‹Ù Âý·¤æÚUæð´ ·¤æð â×Ûææ§°Ð

Explain the different types of computer.

§·¤æ§ü / Unit-II

2. ¥æòÂÚðUçÅ¢U» çâSÅU× @Øæ ãñ? ¥æòÂÚðUçÅ¢U» çâSÅU× ·ð¤
çßçÖ‹Ù Âý·¤æÚUæð´ ·¤æð â×Ûææ§°Ð

What is Operating System ? Explain the
different types of operating system.

¥Íßæ / OR

çÙ`ÙçÜç¹Ì ·¤æð â×Ûææ§° Ñ

(a) ÕæØæðâ

(b) °ŒÜè·ð¤àæÙ âæòRÅUßðØÚU

Explain the following :
(a) BIOS

(b) Application software

§·¤æ§ü / Unit-III

3. çßçÖ‹Ù Âý·¤æÚU ·ð¤ DOS çÙÎðüàææð´ ·¤æð â×Ûææ§°Ð

Explain the different types of DOS commands.

¥Íßæ / OR

çß¢ÇUæðÁ ¥æòÂÚðUçÅ¢U» çâSÅU× ·¤è çßçÖ‹Ù çßàæðáÌæ¥ô´
·¤æð â×Ûææ§°Ð

( 2 )
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( 3 )

594_BSP_(4) (Turn Over)

Explain the different features of Windows
Operating System.

§·¤æ§ü / Unit-IV

4. çÙ`ÙçÜç¹Ì ·¤æð â×Ûææ§° Ñ

(a) ×ðÜ ×Áü

(b) ¿ð´çÁ¢» ×æçÁüÙ

Explain the following :
(a) Mail Merge
(b) Changing Margin

¥Íßæ / OR

ÂæßÚU Œßæ§¢ÅU ×ð´ SÜæ§ÇU °Ùè×ðàæÙ °ß¢ SÜæ§ÇU
ÅþUæ¢ÁèàæÙ ·¤æð â×Ûææ§° Ñ

Explain slide animation and slide transition in
PowerPoint.

§·¤æ§ü / Unit-V

5. °×0 °â0 °@âðÜ ×ð´ ¿æÅüU ¥æñÚU »ýæÈ¤ ·¤æð â×Ûææ§°Ð

Explain chart and graph in MS Excel.

¥Íßæ / OR

çÙ`ÙçÜç¹Ì ·¤æð â×Ûææ§° Ñ

(a) °×0 °â0 °@âðÜ ×ð´ È¢¤@àæÙ °ß¢ È¤æ×êüÜæ

(b) °×0 °â0 °@âðÜ ×ð´ ÇUæÅUæÕðâ çÈ¤ËÅUÚU
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Explain the following :

(a) Function and formula in MS Excel

(b) Database filter in MS Excel
———

( 4 )
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